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Hean:

1. CdopmupoBaTh UH(MOPMAIMOHHO - HArJAJHOE MpeJACTaBIeHUE 00
OCHOBHBIX KJIaCCU(UKALMOHHBIX IPYIIAaX JOKYMEHTOB.

2. W3yuntb (PyHKIMM IOKYMEHTOB M CHOCOOBI JTOKYMEHTHUPOBAHMS, U HX
CBOMCTBA.

3. lloka3aTh aKTyaJbHOCTh M 3HAUMMOCTb JOKYMEHTa U JOKYMEHTO0OOpOTa
JUISL cUCTeMaTh3aluu paboThl ¢ JOKYMEHTaMU B OpraHU3aLMSIX.

Bpema: 90 mumn.

Yueﬁuo—mamepuaﬂbnoe obecneueHue:

1 I'OC BO no HanpaBieHHUIo.

2 Pabouas mporpaMma AUCITUTIIIUHBI.

3. Temartrka ceMecTpOBBIX JIOMAIIHUX 3aTaHUM.
4 OcHOBHas U JOMOJHUTEIbHAS JINTEpATYpa.

Pacnpeoenenue epemenu

BcerynurenbHasa 4acThb 5 MUH.
Il. OcHoBHasg yacTh
Y4eOHbIEe BONIPOCHI:

el oY

OYHKIUHA TOKYMEHTOB 20 MuH.
Cnioco0bl TOKYMEHTHUPOBAHUS 20 MuH.
CgolicTBa JOKYMEHTA 20 MuH.
Kiaccuduxanys 10KyMEHTOB 10 Pa3IMYHBIM MPU3HAKAM 20 MuH.
Il 3akmrounTenpHas 9acThb 5 MUH.



BBoanast yacrth:

[lonsitue "kmaccudukanua" UCMONB3YETCS Yallle BCEr0 OJHOBPEMEHHO U B
3HAYEHUU Mpoliecca, U B 3HAYCHUU pe3ylibTaTa, T.€. IOHUMAETCS KaK rpyniupoBKa
W Kak IOoJy4YeHHass B ee pe3ynbTaTe cxema. /na pazepanuuenus npouecca
Knaccuukayuu u e20 pe3yrpmama PEeKOMeHOyemcsa ynompeodaams 06a
mepmuna (Chaio Ne__ ):

- KJIAaCCU(UIIUPOBAHUE JIOKYMEHTOB - TIPOILIECC YIOPSIOUYCHUS WU
pacripejielieHus: JIOKYMEHTOB 10 KJlaccaM C IEJIbI0 OTPaKEHUSI OTHOIIEHUN MEXTY
HUMHU U COCTaBJICHUS KJIACCU(PUKAITUOHHOMN CXEMBI;

— kinaccudukarus (nat. classik - paspsia, rpymnmna) TOKYMEHTOB - 3TO
CHUCTEMa HMX CONOJUYMHEHHMS, UCIIOJIb3yeMasi KaK CPEICTBO YCTaHOBJIECHUS CBs3EH
MEXIy KJIaccaMu JOKYMEHTOB, a TakXKe JIsi OPUEHTUPOBKU B UX MHOTOOOpas3uu.
Crpykrypa kiaccupuKkaiuu 00bIYHO IPEACTABISAETCS B BUE TAOIHUIIBI HJIU CXEMBI.

Knaccudukanus sBiasercs OIHMM W3 METOAOB To3HaHUsA. be3 Hee
HEBO3MOXXHO HM3Y4YHTh MHOTooOpa3ue CYIIECTBYIOUIUX BUIOB JTOKYMEHTOB,
CUCTEMATH3UPOBAaTh HX, YCTAHOBUTH pAa3JIMuusg MEXAY BHIAMH JOKYMEHTOB,
BBIJIETISIEMBIX 10 Pa3IMYHBIM Mpu3HakaM. KomriuiekcHas kiaccuukaius orpaxaeT
3aKOHOMEPHOCTH Pa3BUTUA JOKYMEHTOB, PAacCKpbIBa€T CBS3UM MEXAY HHUMHU,
MIOMOTaeT COPUEHTUPOBATHCS B JIOOOM HMX MHOXXECTBE, CIY>KHUT OCHOBOW MJIsI UX
yHOpANOYEHUS B JOKYMEHTHBIX cucTeMax. OHa HMeeT BaKHOE 3HA4YeHUe IS
TEOPUH JTOKYMEHTOBEIAEHUS W NPAKTUUYECKON TOKYMEHTHO-KOMMYHHKAIIMOHHOM
NEATENbHOCTU. /[ npoeedenusn Kiaccu@urayuu 0OKyMeHmo8 0COOEHHO 8aNCHO
umems 6 6u0dy, KAK MUHUMYM, CJ1e0YIOuiUe NOI0IHCEHUA .

- PU3HAK, 10 KOTOPOMY MPOU3BOJIAT JCIICHUE, HA3bIBAETCS OCHOBAHHEM
JeJeHus1, a 00pa3yIOIIUECs MPU STOM MOHSATHUS - YJIEHAMH JICJICHHUS;

- OJIHO U TO K€ JICJICHUE JOJKHO OCYIIECTBISTHCS HA OJTHOM U TOM K€
OCHOBaHUU (TpeOOBaHUE HETIEPECEKAEMOCTH);

- CyMMa BCEX WICHOB JIENICHUS JODKHA OBITh paBHA 00IIeMy 00BEMY

ACJIUMOIo IOoHATHUA, T.C. ACJICHHC JOJIKHO OBITH HCYCPIIBIBAOIIIMM, HHU



HEJIOCTAaTOYHOCTh, HHU U3OBITOYHOCTH JICJICHUS HEJOMYCTUMBbI (TpeOoBaHUS
COpPa3MEpPHOCTH);

- WICHbl JIeJICHWs JOJDKHBI B3aMMHO  MCKJIOYaTh JApYyr JApyra
(TpeGoBaHMs B3aUMOUCKIIFOYAEMOCTH);

- YICHBI JCICHUS JOJKHBI ObITh ONMKAUIIUMHU K JIETUMOMY TOHSITHIO,
HE JIOMYCKaeTCs MEePEeCKaKuBaTh U3 CICAYIONIETO B PSIY MOJKIAacca B OT/IalICHHBIN

BBIIIIE- WM HIDKEJIeXKAIIi (TpeOoBaHre HEMTPEPHIBHOCTH ).



IlepBblii yueOHbI BOopoc — @PYHKIUHN JOKYMEHTOB

JUis TOHUMAaHHS SBOJIONUU JOKYMEHTa Ba)XXHO H3y4aTh BOIMPOC O €ro
byHkuusax. QyuKyus 0OKyMeHma ecmo €20 yeieeoe Ha3Hauenue, npucyuiee emy
He3aeuUCUMO Om mo20 O0CO3HaHa Ima Qynkyua aemopom unu Hem (Cnaiio
Ne ). JIro6oii nOKyMeHT o0sajnaer onpeneieHHbIMU (YHKUMSIMH, BBIICHEHHE
KOTOPBIX B&XHO [UIsI OMNpeNeNeHHs] Ied CO3JaHusl JOKYMEHTa, ISl €ro
KIaccupUKalMi W W3YYCHHS POJM B JIaHHOW COLMAIBHOH CTPYKType W
PKOHOMHUYECKOW cucTeMe. ABTOp JOKYMEHTa, (UKCUPYs MH(POpPMAINIO, HE BCEr/aa
nporpaMMHUpyeT  Kakyro-nubo  ¢yHkiuioo.  JlokyMeHT — monuyHKIHMOHAIEH
(MHOTrOYHKIIMOHAJIEH), T.€. COJAEPKUT B ceOe pasziuyHble (YHKIUH, KOTOPBIE C
TEUYEHHEM BPEMEHH MEHSIOT CBOC IOMUHHPYIOIICE 3HAUCHHE.

Boigenstoress dynkuuu (Cnaiig No ) obmue u cnenpaibabie. O0mme - 310
MHPOPMAIMOHHAs, COlMaIbHas, KOMMYHUKATUBHAsS, KyJIbTYpHAs;, CHeNHAJbHbIE -
yIpaBiieHYeCKasl, MpaBoBasi, PYHKIHMS KICTOPUIECKOTO UCTOUYHUKA, (DYHKIIHS ydeTa.

Nudopmanuonnas GyHKUMs onpeaenserca NoTpeOHOCThIO B 3areyaTieHuU
UHGOpPMAIIMH C LEIbI0 COXPAHEHUsI U TIepe/laud U MPUCYIa BceM 0e3 UCKITIOYeHUS
nokymentaMm. [lpuymHa mosBIEHHUS JIOOOTO JOKYMEHTa - HEO0OXOJIUMOCTh
¢ukcupoBath uHOpMaNKO O ¢akTaxX, COOBITHAX, SBICHUAX, MPAKTHUYCCKOH U
MBICIIUTEIHHOU JIEATETEHOCTH.

Nudopmaruio, comepkamyrocs B JOKYMEHTaX MOXHO TMOAPA3IeIuTh Ha
(Cnaiig Ne ):

1) peTpocneKTUBHYIO (OTHOCSIIYIOCS K IIPOIILIIOMY);

2) onepaTUBHYIO (TEKYIIYIO);

3) mepCreKTUBHYIO (OTHOCAIYIOCS K Oyaymemy).

CymectBytor u apyrue kinaccudukanuu wHbopmarnmu. Hampumep,
paszesieHue Ha MEPBUYHYIO U BTOPHUYHYIO; IO JKaHPaM; BUJIaM; HOCUTEJISIM U MPOY.

Kaxzapiii  1OKyMEHT  uMeeT  MH(POPMAIMOHHYIO  €MKOCTh  (Wiu
MH(POPMAIIMOHHBIN MOTEHIUaN), T.€. KOJIWYECTBO M KadyecTBO WH(pOpMAaIUU.

Hugpopmayuonnaa emkocms XapakTepuszyercs TaKUMHU MOKa3aTEJSIMU: MOJHOTA,



00BEKTUBHOCTb, JOCTOBEPHOCTh, ONTHUMAJIBHOCTh, aKTyaJIbHOCTh MH(POPMALIMH, €€
MOJIE3HOCTh U HOBU3HA. UeM BbIllIe 3TH NOKAa3aTeI, TEM LIEHHEE TOKYMEHT.

CoumanbHas d¢ynkuus (Caaiixn Ne_ ) TOXe mpuCylla MHOTHM
JOKYMEHTaM, T.K. CO3JIal0TCSI OHU JJIS YAOBJIETBOPEHUS Pa3IMYHBIX MOTPEOHOCTEN
KaK OOLIECTBa B LIEJIOM, TaK M OTAEJIbHBIX €TI0 WICHOB. JIOKYMEHT TaKkKe caM MOXKET
BJIUSATh HA COLIMAJIbHBIE OTHOIIECHHUS HUX B 3aBUCUMOCTH OT Ha3HA4Y€HUs, POIHU B
JAHHOM O0O0IlecTBEe, MPUYEM MOXKET HE TOJBKO CTUMYJIMPOBATh HX pa3BUTHUE
COLIMAJIBHBIX MPOIIECCOB, HO U TOPMO3UTh.

KommynukatuBHasa ¢Qyakous (Coaaiig  Ne ) BBINOJIHACT 3aJayy
nepenayun uHGOpPMAIMM BO BPEMEHM M MPOCTPAHCTBE, MHPOPMALIMOHHON CBS3U
MEeXay wieHamMu oOmectBa. be3 oOMeHa CBeJICHHSIMHU, MHEHUIMH, HACSIMU
COLIMAJIbHBIE CBA3M HE MOTYT MOJACPKUBATHCA. MOXKHO BBIICIUThH JIBE KATErOPUU
nokymeHtoB (Cmaiim Ne ), B KOTOpBIX SIPKO BbIpakK€HAa KOMMYHUKATHUBHAs
byHKIHS:

1. /lokyMeHTbl, OpMEHTHMPOBAHHbIC¢ B OJHOM HAINPABJICHHUHN (3aKOHBI,
yKa3bl, PacCTOPsHKEHUs], MPUKA3bl, UHCTPYKIUU, KaloObl, JOKIAIHBIE 3alUCKU U
Jp.).

2. IOKyMeHTbI JBYCTOPOHHEro JAelcTBUSA (JIeJI0Basi W JMYHAS TEpPerucka,
JOTOBOPHBIE TOKYMEHTHI U T.1I.).

Kyabtypnas ¢yukuua (Caaiin Ne ) - cmocoOHOCTH JTIOKyMEHTa
COXpaHATh U NEpeAaBaTh KyJIbTypHbIE TPAJIULINH, 3CTETUUECKUE HOPMBI, PUTYAJIbI,
npuHATHIe B 00mecTBe (KMHOGUIBEM, QoTorpadus, HAyYHO-TEXHUUECKUIN JOKYMEHT
u Jp.).

Yapasiaenueckass pynkuus (Caaiig Ne_ ) BBIIOTHSAETCS OPUITHATEHBIMU
JOKYMEHTAMH, KOTOpBIE CHELHAJIBHO CO3JaHbl i1 LeJed W B IHpouecce
yIpaBJIEHHS (3aKOHBI, ITOJIOXKEHUS, YCTaBbl, IPOTOKOJBI, PELIEHUS, CBOJKH, OTYETHI
U JIp.). OTH JOKYMEHTHI UTPAIOT OOJIBIITYIO POJIb B MH(OOPMAITMOHHOM 00ECIIeYeHUN
VIOPABICHHUS, OHU MHOTOOOPAa3HbI, OTPAXKAIOT PA3IUYHBIE YPOBHU TPUHATHUS

pELICHUN.



IIpaBoBas ¢pyuxkumsa (Cuaaigx Ne_ ) mpucyma JDOKyMEHTaM, B KOTOPBIX
3aKpEIUISIOTCS U3MEHEHUS MPABOBBIX HOPM M MpaBOHApYIICHUH. MOXHO BBIJIEIUTD
JIB€ KaTeropuH JOKYMEHTOB, HAJEJNEHHBIX IPAaBOBOM (YHKIMEH: H3HAYAJIBbHO
oOnagaroniye € U npuodpeTarolue ee Ha BpeMs. B nepeyro zpynny BXOAST Bce
JOKYMEHTBI, YCTaHaBIMBAIOIINE, 3aKPEIUISIONINE, U3MEHSIOINE TPABOBBIE HOPMBbI
U TPABOOTHOIIECHHUS WM TNpEeKpallaioliie HuX JAeHCTBUE, a TaKkKe JApyrue
JOKYMEHTBHI, BJIEKYIINE 3a co00il ropunuueckue nociaeactsus. Croga oTHOCSTCS BCe
OpaBOBbIE  aKThl OPraHoOB  TOCYJApCTBEHHOW  BJACTU  (3aKOHBI,  YyKa3bl,
NOCTAHOBJIEHUS U Jp.), CyAeOHbIe, TPOKYPOPCKHUE, HOTapHAJIbHbIE U apOUTpaKHbIE
aKThl, BCE JOTOBOPHBIEC, YAOCTOBEPHUTENIbHBIE JIOKYMEHTHI (IacropTa, MpOMycKa,
yIIOCTOBEPEHUSI U T.JI.) M OMNpPaBAATEIbHO-()UHAHCOBBIE JTOKYMEHTHI (HaKJIaIHBIC,
NPUXOJHBIE OpJEpa, CUYETHO-IUIATeXKHble TpeOoBaHus u T.M.). Ko emopoi
Kamezopuu OTHOCATCS JOKYMEHTBI, KOTOpbIE Ha BpeMs MNpUOOpETaroT 3Ty
byHKIMIO, SBISISICH JIOKAa3aTEILCTBOM Kakux-nbo (akToB B cyne, opraHax
CJIEJICTBUS U MPOKYpaType, HoTapuate, apoutpaxe. B mpuniune mo00il JTOKyMeHT
MOKET OBITh JI0Ka3aTEJIbCTBOM M TEM CaMbIM BpEeMEHHO OyAeT HaJleJieH MPaBOBOi
byHKIHEH.

@dyHknusa ucropuyeckoro wucroynuka (Cuaaiix Ne ) wuzyyaercs
UCTOPUYECKON HAYKOM.

CymecTtByeT [BE TOYKM 3pEHHs: TIepBas - JOKYMEHT CTaHOBUTCS
UCTOPUYECKUM HMCTOYHMKOM C MOMEHTAa NEepeAayd €ro Ha apXMBHOE XPAaHEHHE;
BTOpAs - JIOKYMEHT HaJeseTCs ATOM (PYHKIIMEH ¢ MOMEHTa €ro BOSHUKHOBEHUS, HO
OCO3HAeTCs 3Ta (PYHKIIHS YeTTOBEKOM JIMIIb KOTJ]a JOKYMEHT MOCTYIIAeT B apXHB.

Takum oOpa3om, 3Ta QYHKIUS HAYMHAET JOMHHHPOBATH B JIOKYMEHTE, €CIU
OH BBICTYINAET KaK UCTOYHUK MHGPOPMAIMU IS UCTOPUKA, UCCISAYIOMIETO Ty WU
HHYIO Po0siemMy.

@®ynkuusa ydyera (Crnaiin No ) gaeT He KaUeCTBEHHYIO, a KOJIMYECTBEHHYIO
XapaKTEPUCTUKY uHpopManuu, CBSI3aHHOU c X0351iICTBEHHBIMU,
IeMOrpapuyecKUMU U UHBIMU COLUAJIBHBIMU MPOIECCAMU C LIEJbIO UX aHalu3a U

KoHTposisi. OCHOBHBIE BHJBl yue€Ta - CTaTUCTHYECKUM, OyXraiaTepCcKuid,



OMEpPAaTUBHBIA OTPAXAKTCA B CTATUCTHYECKUX M (PUHAHCOBO-3KOHOMHUYECKHX
JOKYMEHTAaX, INIAHOBOW, OTYETHOM, JOKYMEHTALIUH.

[lepeuncnennbie PYyHKIUU MOKHO MOJAPa3aeaUTh Ha (DYHKIIMH ONEPATUBHOTO
XapakTepa, BpeMsl JIEHCTBUSA KOTOPBIX OrpaHMuYEHO (yIpaBieHYecKas, IpaBoBasd,
yuyeta) U (PYHKUMH TMOCTOSIHHO AeicTBytouue (MH(OpMalMOHHAs, COLUalbHas,
HUCTOPUYECKOIO0  MCTOYHMKA). Hampumep, arrectaT 3peiaocTd  COACPKUT
MH()OPMAIIMOHHYIO,  KYJIbTYPHYIO, COIMaJIbHYIO, TPaBOBYIO U  (DYHKIHIO

HCTOPUYICCKOI'O UCTOYHUKA.



Bropoii yueOHbIit Bonpoc - Crioco0bl JOKYMEHTUPOBAHUSA

JoxymentupoBanue (Cuaiig Ne ) - 3anuch uHoOpMaMU HaA
PA3JIHYHBIX HOCUTEJISIX 10 YCTAHOBJICHHBIM NPABHJIAM.

Hocureap MOKyMEHTHPOBAHHOW HH(pOpPMANMH - MaTepUATbHBI OOBEKT,
HCIIOJIb3YEMBIM ISl 3aKpEIUIEHUS M XPAHEHMs HAa HEM pPEYEeBOM, 3BYKOBOH WIIH
n300pa3uTeNbHON HH(pOpMALMKU, B TOM YHCIE B IpeoOpazoBanHoM Bujae. Cpeacrea
AOKYMEHTHMPOBAHMSl - OpYIUs, MHCIOJIb3YEMBIE YEIOBEKOM [UJISl CO3/IaHMS
JOKYMEHTOB (MpPOCTbIE, MEXaHW4YecKHue, 3JeKTpoMexanuueckue). K cpeactBam
JOKYMEHTUPOBAHMS OTHOCATCS NHUIIYIIHE MAIIUHbI, KOMIIBIOTEPHAsl TEXHHKA,
MarHuTo(OHbI, TUKTO(DOHBI, POTO, KUHO, BUACO TEXHUKA.

B 3aBucuMocTu OT TOro, Kakoe CpeACTBO JOKYMEHTHPOBAHHUS HCIOIb3YETCS,
paznmuuaroT ¥ crocoObl qokyMmeHTupoBanus (Crmaiig No ).

TexcTroBOE JOKYyMEHTHPOBAHHE

TekcToBOI JOKYMEHT: NIOKYMEHT, COJAepXallluii 3BYKOBYIO HH(pOpMaIUIO,
3a(pUKCUPOBAHHYIO JIOOBIM THUIIOM MHCbMa WIM JHOOOH CHCTEMOW 3BYKO3aIIHCH.
TexcToBOE MTOKYMEHTHUPOBAHME IOIYUYWIO CaMoO€ IIHpPOKoe pacmpocrpaHeHue. C
€ro IOMOUIBI0 JOKYMEHTUPYETCS NEATEIBHOCTh T'OCYAAPCTBEHHBIX YUYPEXKICHUM,
IPEAIPUATHN U OTAEIIBHBIX JIULL.

TexHuyeckoe 10KyMEHTHPOBaHHUeE

Texnuueckoe JTOKyMEHTHPOBAHHUE SIBISIETCA  CHOCOOOM  3ameyaTyieHus
TEXHUYECKOM MBbICIH. TeXHHYeCcKne JOKYMEHThl - 0000Iaomnee Ha3BaHUE
NOKYMEHTOB, OTpPaXaloIIUX pe3yJbTaT CTPOUTEIBHOTO M TEXHOJIOTHMYECKOIO
IIPOEKTUPOBAaHHUSI, KOHCTPYUPOBAHUS, HH)KEHEPHBIX MU3BICKAHUN U ApYruX padoT o
CTPOUTENBCTBY 3JJaHUMA U COOPYKEHUM U W3TOTOBJICHUIO U3JEIUNA ITPOMBIILIEHHOTO
MIPOU3BOJACTBA. TEeXHUYECKHE JOKYMEHTAJIBHBIE MaTepuanbl BEAYT 3aIlHCH
MPOLIECCOB TPYAQ, CPEACTB MPOU3BOJCTBA (YEPTEXKH, PUCYHKH, PACUETHI, TpauKy,
TEXHUYECKHUE OMHUCAHUS U JIP.).

(I)OTO-KI/IHO-BI/IIIQOIlOKyMeHTHpOBaHI/Ie



DomoodoKymenm - U300pa3UTeNbHBIN TIOKYMEHT, CO3J1aHHbIN
dotorpadpuueckuM crocodboM. OcoOeHHOCTh (DOTOAOKYMEHTOB - BO3HUKAIOT B
MOMEHT COOBITUH, MO3TOMY OHM Oyiarojapsi TOYHOCTH, HArJsJHOCTH HMEIOT
OOJIBIIIYIO IIEHHOCTh U HAaXOJAT IMIMPOKOE MPUMEHEHHUE B Pa3JIMUHBIX OOJACTAX
NeSATeIbHOCTH YeJIOBEKa: B MEJIUIIUHE, HayKe, UCKYCCTBE, B CYJIeOHOIN NMpaKTUKE, B
KypHanucTuke U T.1. C TMOMOIIbI0 MUKPOPOTOKONMUPOBAHUS TOJYYAIOTCS KOMUU
JOKYMEHTOB.

Kunoookymenm - u300pa3suTeNbHBIA U ayJAHOBHU3YAJIbHBIA JOKYMEHT,
CO3/IJaHHBIN KMHEeMaTorpauiyeckuMm crnoco0oM. KMHOIOKYMEHT OTpakaeT COOBITHS
B IMHAMUKE, JIBUKECHUH.

@Donoookymenm - JOKYMEHT, COJEpXKAIlUA 3BYKOBYIO HH(MOpMaIuio,
3a()MKCUPOBAHHYIO JIFOOOM CUCTEMOM 3BYKO3aIMUCH. AyJTHOBU3YyaJbHbIE TOKYMEHTBI
IUPOKO MPUMEHSIIOTCS.

JIOKyMEeHTbI HA MAIIMHHBIX HOCUTEJISIX.

DNEKTPOHHOE TOKYMEHTUPOBAHUE C MOMOIIBIO CIIEIUANIBHBIX MaTEepUaTbHBIX
HOCHUTENIEH, Ha KOTOPBIX JaHHbIe (DUKCUPYIOTCS CIENHATBHBIMU YCIOBHBIMU
0003HAaYEHUSIMH, CO3JAIOTCA JOKYMEHTHl ¢ WHpopmalueil B Qopme, MOHATHON
TOJIbKO MarmuHe. YToObl YenmoBeKk MOr MpoyecTh HHpOpMaiuioo, o0padoTaHHYIO
MaIIMHOM, €€ HYXHO IMpeoOpa3oBaTh B BHJI, NPUTOAHBIA I BHU3YaJbHOTO
BOCIIPUSITHS.

JOKyMeHT Ha MAIIMHHOM HOCHUTeJde - JOKYMEHT, CO3JIaHHbIA C
MCITOJIb30BAaHUEM HOCHTEINICH U CITIOCOOOB 3aMKCH, 00ECTICUNBAIOIINX 00pabOTKY ero
uHGOPMAIH SJIEKTPOHHO-BBIYUCIUTEIIBHON MAIITUHOM.

[TosiBnEHHE MAIIMHHOTO JOKYMEHTUPOBAHUSI HE OTMEHSET MPEALIECTBYIOMINX
croco6oB 3anucu uHpopmaruu. Hapsay ¢ TpagulmoOHHBIMU BUJAMHU JTOKYMEHTOB
MOSIBJIAIOTCA BcEe Oo0Jiee CIIOKHBIE HETPAAUIMOHHBIE BHUABI JOKYMEHTOB Ha
HOBEMIINX HOCUTEIISIX.

MartepuajbHbie HOCUTEIH HHPOpMaALIMU

Jnsg  co3gaHus  JIOKYMEHTOB HCIOJB3YIOTCS pPa3jIdHbIE MaTepUaJIbHbIC

00beKTHl (Oymara, MarHUTHBIE U ONTUYECKHE AUCKHU, KMHOIUICHKA U JIp.), KOTOpPbHIC
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CIy)XaT JJi1 3aKpeIuleHHsT M XpaHEHUsT Ha HUX pEYEeBOil, 3BYKOBOM WU
n3o0pasutenbHot wuHbopmanuu. OgHa U3 BO3MOXKHBIX KJaaccupukaumi
HocHuTe/ied MHpopManuM MOKeT ObITh IPeACTABJICHA CJIeAYIIIMM 00pa3om
(Caaiig Ne_ ).
— Oymaxsble  HocuTenu  (Hocutenu  uHbopmanuu  Ha  Oymare
HECBETOUYBCTBUTENIbHBIE, HOCUTENH JJI1 penporpadguueckux npoueccosB -
TepMoOymara, quazooymara, (POTOIJIEHKA, KaJlbKa U T.11.);
—  MHKPOHOCHUTENH BU3yalIbHOU UH(OpMALUK;
—  3BYKOHOCHTEJIH;
—  BHJICOHOCHTEIIH;
—  MAarHUTHbIE HOCUTENH;
— nephOHOCUTENN MarHUTHBIE JIJIS1 3alUCHU KOJUPOBAHHON MH(OPMAIHH.
Nudopmatuzanus oO1iecTna, OypHoe pa3BUTHE MUKporpaduu,
KOMITBIOTEPHON TEXHUKU M TPOHUKHOBEHHE €€ BO Bce cdepbl 4YeToBEYECKOU
NEATEIbHOCTH  ONpPENENIUIM  TOSBIEHHE  JOKYMEHTOB  Ha  HOBEWINIHX,
HETPAIUIIMOHHBIX, T.€. HEOYMaKHBIX HOCUTEISX HHPOPMAIIUH.
[lonsiTHEe «HOBEHIIMI» U «HETPAAULMOHHBIN» JOKYMEHT BO MHOI'OM YCJIOBHBI
U CIOyXaT sl Ha3BaHWS TPYIIbl JIOKYMEHTOB, KOTOpPbIE B OTJIMYUU OT
TPAIUIUOHHBIX, T.€. OYMa)XHBIX, KaK MpPaBWIO, TPEOYIOT JJIsi BOCHPOU3BEACHUS
UHGOpPMAIIMH UCTIOIb30BAHUE TEXHUYECKUX cpeAcTB. K 3To# rpyrine npuHaaiexaT
JOKYMEHTBI B BUJE (PHUIbEMOB, MUKPO(DHUIII, 3BYKOBBIX MAaIrHUTHBIX 3aIUCEH, a TAaKKe
B BH/JIE JUCKETHBIX HOCUTENEH JII1 KOMIIBIOTEPHOTO YTEHUS (IUCKOB, TUCKET) U T.II.

JIOKyMEHTbl Ha HOBEHIIMX HOCUTENSIX HHGPOpPMAIMU OTHOCATCA K KJaccy
TEXHUYECKU-KOJAUPOBAHHBIX, COJIEpKAINX 3aIKCh, JOCTYIIHYO TUISL
BOCIIPOU3BEJECHUS TOJIBKO C TIIOMOLIBIO TEXHUYECKHX CPEACTB, B TOM YHCIIE

3BYKOBOCITPOU3BOASAILEH, MPOCKIIMOHHOM anmnapaTypsl HJIH KOMIIBIOTEPA.
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Tpernii yueOHbiii Bonnpoc - CBoMCTBA JOKYMEHTA

Kak u Bcakuil 00BEKT, JOKYMEHT o0OJagaeT MHOXXECTBOM CBOMCTB
(oTruuTenbHbIX KauecTB). [IPUHATO BbIIEAATHh HECKOJBKO OCHOBHBIX CBOWCTB
AOKYMEHTAa, KOTOpbIe XAapAKTePU3YIOTCH COOTBETCTBYHOINMMHU NPHU3HAKAMH
(Cnaptig Ne . ):

- IOpUANYECKAS CUJIA;

- OPUTMHAIIBHOCTb;

- NOJJINHHOCTB;

- KOIUUHOCTb.

IOpuauyeckasi cuia JOKyMeHTa. OTO CBOWCTBO OBITh MOJJIMHHBIM
JI0Ka3aTeIbCTBOM TeX (PaKToB, COOBITM M JEHUCTBUN, KOTOpPbIE OTPaXEHbI B
TOKYMEHTE.

Ha npuoOpereHne IOKYMEHTOM IOPHIAMYECKON CHJIbI, KaK NPaBHJIO,
BausieT (Cnaia Ne_ ):

1. CoOmronenue opranusaiueii, ee IOJDKHOCTHBIMM JIMIIAMH, TOTOBSIIUMU
JNOKYMEHT, MOJIOKEHHI IeMCTBYIOLIETO 3aKOHOIaTENIbCTBA.

2. JIoKyMEHTHUpOBAaHHME TPENIOaraeT COONIOJCHHE YCTaHOBIEHHBIX MPaBHII
3anucu UHPOpMaMU. ITU MpaBUiIa CIEUGUYHBI JIJI KaXK0TO TUIIA TOKYMEHTOB U
permamentupytorcas ['OCTamu  ©u  OpyruMH  HOPMATUBHO-METOJAMYECKUMU
MaTepuajIaMu.

IOpuauyeckasi cuiia nokymenrta (Ciaaiig Ne_ ) - cBOHCTBO 0(UIIMATIEHOTO
JOKYMEHTa, CO00IaeMoe eMy JEHCTBYIOIINM 3aKOHOJATEIbCTBOM, KOMIIETCHITHEH
M3JIaBIIETO €T0 OpraHa M YCTAHOBJICHHBIM MOPSAKOM €ro 0(OPMIICHHUS.

IOpuanueckasi cuiia JOKyMeHTa MOXET ObITh oOecreueHa YCTaHOBJICHHBIM
ULl KOKJIOM Pa3HOBUAHOCTH JTOKYMEHTOB KOMIUIEKCOM PEKBU3HUTOB, T.€.
00s13aTeIbHBIX AIEMEHTOB O0(OPMIICHHS JOKYMEHTOB: HAUMEHOBAaHNE OpraHU3aI|H
- aBTOpa JAOKYMEHTa, MOJIHCh, JaTa, PETUCTPALMOHHBIA HOMEp OKyMEHTa, rpud
YTBEPXKIEHUS, I1Ie4aTh U JIp.

OpI/II‘I/IHaHLHOCTL HOKYMCHTA.
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CrioBo «OpUTHHAD» MPOUCXOAUT OT JIATMHCKOTO cjioBa «originalis», 4To
03HAYyaeT - NePBOHAYAIBHBIN, CAMOOBITHBIN.

[Ipr3HakoM OpuUrMHANIA SBIAETCS €r0 YHUKAIBbHOCTh. OpUTHHAIIBI JOKYMEHTOB
[0 CBOEMY BHEIIIHEMY BUAY MOTYT ObITh O€JTOBUKAMU U YEPHOBUKAMU.

YepHOBUK - O3TO JOKYMEHT B MPEABAPUTEIBHOM pepakiuuu. YepHoBOU
JOKYMEHT: PYKONUCHBIM WJIM MAaIIMHONUCHBIM JOKYMEHT, OTpa)karoluid padboTry
aBTOpa WIM PEJAaKTOpa HAJl €T0 TEKCTOM.

BenoBuk - 310 mocnenHss, TepenvcaHHas WM MepernedaraHHas Habeno
penakiuusa JOKyMEHTa. beloBOM JOKYMEHT: PYKONMCHBIM WM MAallWHOIIUCHBIN
JIOKYMEHT, TEKCT KOTOPOTO MEPEenucaH ¢ YePHOBOrO JOKYMEHTA WM HamucaH 0e3
MIOMAapOK M UCIIPABJICHUM.

JInst iy KeOHBIX JOKYMEHTOB OPUTHHAJIOM SIBJISICTCSI OCITOBUK, IMOUCAHHBIH
JTOJDKHOCTHBIMHU JIMIIAMU, C TIPUIOKEHUEM, B psAlie cliydaeB, nedaTtu. OpUrvHaiIbI
CITY>KEOHBIX JIOKYMEHTOB MOT'YT II€UaTaThCsl Ha OJIaHKaX.

Konuiinocth 1okymenToB (Caaiig Ne_ )

Komus pmokymeHta - 3TO JOKYMEHT, IOJHOCTBIO BOCIPOM3BOISAIINI
UH(GOPMAIIHIO TIOJITTMHHOTO JIOKYMEHTA U BCE €0 BHEIIHHE MPU3HAKU WM YaCTh UX,
HE UMEIOIIUHN IOPUIUYECKYIO CUITY.

Beimucka - Kkomus dYacTM JOKyMEHTa. Breimucka HobKHA COAEpKaTh
BOCIIPOM3BEICHUE TIOJIHOTO TEKCTAa PELIEHUs 10 OIPEAEIICHHOMY BOIPOCY.
KOpuanyeckyto cuny BbIMHCKAa MPUOOpPETAET IMOCHE €€ 3aBEPEeHUs JOHKHOCTHBIM
JILIOM OpPTaHU3alUuy WM HOTAPUYCOM.

Opuanueckas cuiaa konuii (Coaiig Ne_ ):

1. Konus nomxkHa comepkaTb TOYHBIM TEKCT MOJJIMHHHMKA (BKJIIOYas U
0JlaHK, Ha KOTOPOM TIOJIFOTOBJIEH JOKYMEHT), pacIiu(poBKYy MedaTeid, MoAmuceit
JOJ>KHOCTHBIX JIMLL.

2. CBUAETENBCTBO IOPUIUUECKON CUIIBI KOMMU JOKYMEHTA - OTMETKA O €€

3aBEpECHUM.
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YerepThlil yueOHbIH Bonpoc - Kinaccupukauus 10KyMEHTOB 10

PA3JIUYHBIM IIPU3HAKAM

JIOKyMEHT, KOTOpBII CO3/1aH B OOIIECTBE, BXOAUT B COOTBETCTBYIOIIYIO
CUCTEMY JOKyMEHTAallUM B KadyecTBe €€ oieMeHTa. OTtaenbHple BUIB U
Pa3HOBUAHOCTH JOKYMEHTOB COCTABIIAIOT CUCTEMY IOKYMEHTALUH.

BaxxHeH1IMM NPU3HAKOM VI KJIACCUPUKALMH JOKYMEHTOB SAIBJIAETCH €ro
cogep:kanue.  CnyxeOHble  JOKYMEHTbl ~ MOTYT  MOAPA3ACNATHCS: IO
aMUHUCTPATUBHBIM  BOINpPOCAM;  MAaTE€PUATbHO-TEXHUYECKOMY  CHA0KEHHUIO;
IUTAHUPOBAHHUIO; ONIEPATUBHOM JEATENBHOCTH; OyXTaJITEPCKOMY YUETY; OJATOTOBKE
U pacCTaHOBKE KaJpoB; (PMHAHCOBO-KPEIUTHBIM M BHEIIHETOPTOBBIM BOIPOCAM U
T.J.

Bce  poxkymeHThl, oOpamamumuecs Ha  NPEeANPUATHH,  MOIYT
KJIaccupuuMpoBaThHCA MO cjaeaymum npusHakam (Caaiig Ne_ ).

IIo HaMMEHOBAHHI0O  CYIIECTBYET  MHOXKECTBO  Pa3HOBHMIHOCTEH
AOKYMeHTOB. [IpuBeneMm JMIIb HEKOTOpBIC: MPUKA3bl, PACIOPSIKEHUS, IUIAHBI U
OTYETHI, aKThl, IIPOTOKOJIbI, TOTOBOPHI, YCTaBbl, UHCTPYKLIUH, CIIPABKH, JOKJIA/IHbIC,
OOBSCHUTEIbHBIE 3alHUCKH, CIy)KeOHble MHCbMa, TeJIerpaMMBbl, CTaHIAPTHI,
TEXHUYECKHUE YCIOBHS, TUIATEKHBIE TPEOOBAHUS U TIOPYUCHHUS, TOBEPEHHOCTH U T.]I.

IIo cnocody ¢ukcanunm uHPOPMAIMU JOKYMEHTHI OBIBAIOT IHUCHMEHHBIC
(pykomnucHble, MaIllIMHONIMCHBIE, tunorpadckue, IIOATOTOBJICHHBIE Ha
MHOXUTEJIBHBIX amlapaTax, HaleyaTaHHble Ha MEPCOHAIbHBIX KOMIIBIOTEPAX),
rpadudeckue u GoTohOHO-KUHOIOKYMEHTHI.

ITo cremeHHM CJIOKHOCTH JOKYMEHTHl KIACCUPUIUPYIOT Ha TMPOCTHIE U
cioxHble. IIpocTeie - 3TO JOKYMEHTBI, B KOTOPBIX PAaCCMATPUBACTCSA OAUH BOIIPOC,
B CJIO’KHBIX OCBEIAETCS HECKOIBKO BOIIPOCOB.

ITo cTeneHu rJIaCHOCTH Pa3anuyaroT JOKYMEHTHI OTKPBIThIE (HECEKPETHBIE) U
JNOKYMEHTBI C OIPAaHUYEHHBIM JOCTYIIOM. /IOKyMEHTHI ¢ OrpaHUYEHHBIM JOCTYIIOM
OBIBAIOT PA3HONW CTENEHH CEKPETHOCTU: COBEPIIEHHO CEKPETHBIE, CEKPETHBHIE,

JOKYMEHTHI JJisl ciryxkeOoHoro nonbs3oBaHus (CII), ¢ rpudom "konduaeHmaibHo".
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ITo wpuanveckod cuiIe JOKYMEHTHI MOAPA3ACISAIOT HA MOMJIMHHBIE U
nomyioxueie.  [lognuHHBIE  HOKYMEHTHI  OBIBAIOT  JIEUCTBUTEIBHBIE U
HEEeUCTBUTENbHBIE. HeNeuCTBUTENbHBIM JTOKYMEHT CTAaHOBUTCS B pE3yJIbTaTe
WCTEUECHUS CPOKa JEUCTBUS WM OTMEHBI €r0 JPYTUM JOKYMEHTOM.

[To cpokam uCHONHEHUS MOKYMEHTHI KIacCU(UIMPYIOTCS Ha CPOYHBIE U
HecpouHble. CpOYHBIMM  SBISIIOTCS JTOKYMEHTBI CO CpOKaMHM HCHOJIHEHUS,
YCTAHOBJICHHBIMH 3aKOHOM M COOTBETCTBYIOIIMMH MPABOBBIMU AKTaAMHU, a TaKKe
TEJErpaMMBbl U IPYTUE TOKYMEHTHI C TPU(OM «CPOUHO.

Ilo mnpomcxoXAeHUI0 JOKYMEHTHl KJIAaCCUPUIUPYIOT Ha CIIy>KeOHBIE,
MOJATOTOBJICHHBIE HA MPEANPUATUSX, B OpPraHU3aIUAX, U JUYHbIC (MMChMa rpaxaaH
C M3JI0’KEHUEM Kajl00, IPeI0KEeHU, TPOChO).

ITo cpokam XpaHeHHsl JOKYMEHTBHI JIEJISITCS Ha JIOKYMEHTHI BPEMEHHOTO M
MOCTOSIHHOTO CpOKa XpaHeHus. JJOKyMEeHTbl BpEMEHHOI'O XpaHEHHUS B CBOIO OUEpE/ib
NMOApPa3ICISIIOTCS Ha JIOKYMEHTHI CO CPOKOM XpaHeHus 10 10 net u cBsoime 10 mer.

Ilo creneHu o0053aTENBHOCTH JOKYMEHTHI OBbIBAIOT HWHMOPMAIMOHHBIE,
colepkaliue cBeleHus U (aKThl O MPOU3BOACTBEHHOM WM WHOM J1€ATENbHOCTH
OpraHu3anui, W AUPEKTUBHBIE - 00s3aTeNbHBIE [JI1 HUCIHOJIHEHMS, HOCSIIUE
XapakTep I0PUANYECKON UM TEXHUYECKON HOPMBI.

ITo creneHu YyHMPUKANUM PA3TUYAOT JOKYMEHTHl WHIWBUIYAJIbHBIC,
TUTNIOBBIE, TpadapeTHble, MPUMEPHbIE W YHU(PUIHUPOBAHHBIE B BHUJE AHKETHI U
Tabmuubl. WHAWBHUOyallbHBIE JTOKYMEHTHI  pa3pabaThIBAlOTCS  KOHKPETHBIMU
OpraHu3alUsMU U1l BHYTPEHHETO MTOJIb30BaHUs. THUIIOBBIMU SBISIOTCS JOKYMEHTBHI,
CO3/1aBa€Mbl€ BBIIIECTOSAIIMMU OpPraHaMH Ul OpPraHU3aldil C OJHOPOIHBIMHU
GYHKIMSAMHA U HOCST 00s3aTeNbHbIN Xapaktep. TpadapeTHbie TOKYMEHThI UMEIOT
3apaHee HaredaTaHHbI TEKCT C TmpoOenaMu, KOTOPBIC 3alONHSIOTCS MpHU
OKOHYATEJIbHOM O(QOPMIICHMH JOKYMEHTa B 3aBUCUMOCTH OT KOHKPETHOU
curtyaunu. Takue TOKYMEHTHI IEPCHEKTUBHBI, T.K. SKOHOMST BPEMSI HA MMOJATOTOBKY.
[IprmepHbIE JOKYMEHTBI HOCAT OPUEHTHUPOBOYHBIN XAPAKTEP W UCIIOIB3YIOTCS IS

COCTaBJICHUA U O(bOpMJ'IeHI/IH AJOKYMCHTOB II0 aHaJIOTHH.
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Cucmemul ookymenmayuu. Ogpopmnenue ynpagienHueckux 00KymMeHmos

JleATeNnbHOCTh yUpeXJEHUs, OpraHu3allid, MPEANpPUSITUS OTpaKkaeTrcs B
pPa3IUYHBIX JOKYMEHTaX, KOTOpbI€ B3aMMOCBS3aHbl U COCTABIISIOT CHUCTEMBI
JOKyMEHTalluM, TpUMEHSeMble B omnpeaeneHHON cdepe. MOoOXHO Ha3BaTh
MHOECTBO CHUCTEM JOKYMEHTAIIMH, KOTOPhIE KIACCUDUIIMPYIOTCS MO Pa3IUuyHbIM
Mpu3HaKaM (TeppUTOpUaTIbHOMY, (YHKIIMOHAIHHOMY, YPOBHIO YIPABICHUS U T.II.).
Boigensitor  GyHKIIMOHAIBHBIE CUCTEMBI JOKYMEHTAllMM - OpraHU3aIlMOHHO-
pacropsiiuTeIbHas1, TIaHOBasI, OTYETHOCTATUCTUYECKAS U JIP., T.€. MPUCYIIUE BCEM
opraHam yrpaBJICHUS.

Y Hac B cTpaHe B CBSI3M C Pa3BUTUEM AaBTOMATH3AIMU YIIPABICHUYECKUX
MPOIIECCOB  pa3paboTaHbl  yHU(PUIMPOBAHHBIE  CHCTEMBI  JIOKYMCHTAIIUHU.
OnpeneneHue, Ha3HAYCHUE, COCTaB YHUDHUIIMPOBAHHOW CUCTEMBI JOKYMEHTAIIUH
yctanaBnuBaiotrcss ['OCTamu. JIOKyMEHTBI pa3UYHBIX CHUCTEM JIOJDKHBI HMETh
yHUUIIMPOBaHHYIO (hopMmy.

YuupunupoBannasi cucrema jaoxkymenramuu (YCJI) - cucrema
JOKYMEHTAIMM, CO3JaHHas MO €IWHBIM IpaBWIaM W TPEOOBAHUAM, COAepKaiias
uHbOpMAIIMIO, HEOOXOAUMYIO Jisi YNpaBlIeHUss B ONpeneieHHol cdepe
NEeATEIbHOCTH.

MoxHO naTh KJIaCCM(PUKALMIO CHCTEM JOKYMEHTALMH, COOTHOIICHHUE
KOTOPBIX B JIeJIONPOM3BOACTBE Pa3HbIX Yupe:KaeHuil HeoaumHakoBo (Craiijg
Ne )

1. OpraHu3zanuMoHHBIE JOKYMEHTHI (yCTaBbl, TOJIOKEHUSL, HWHCTPYKLUH,
IITAaTHBIE pACIUCAHUS U JIP.).

2. PacnopsnurenbHas NOKyMEHTalus (TIOCTAHOBJICHUS, PEUICHUs, MPUKA3bI,
pacropsiKeHUs U JIp.).

3. MudopmanmoHHO-CTIPaBOYHBIC JTOKYMEHTHI M CIPABOYHO-aHAIMTHYECKAS
JOKYMEHTAIIUSI.

4. ImanoBast TOKyMEHTAIUA.

5. OT4eTHO-CTaTUCTUYECKAs JOKYMEHTAIIUS.
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6. KanpoBas nokymeHTanus.

/. bByxranTepckas JOKyMEHTAaLIHS.

[lepedyeHb MOXHO ObUIO OBl JOMOIHUTH APYTHUMHU IPYIIIAMH TOKYMEHTOB:

JIOTOBOpPHAs JTOKYMEHTAallUs, MPOTOKOJbHAS JAOKYMEHTAlMs KOJUIETHaIbHBIX
OpraHoB YMpaBl€HUs, HAJIOroBasi, JOKYMEHTAllUsd MO COLMAIbHOM 3amure (I
COOTBETCTBYIOIINX OpPTaHU3aIIH).

Cpenu 60JbIIOTO pa3HOOOpa3vs JOKYMEHTOB MPEANPUSTUN W OpraHU3alni,
BXOJSIIMX B TIEPEUUCICHHBbIE TPYIIbl, OPraHU3ALUOHHO-PACTIOPAIUTEIbHAS
ynpasneHnyeckas nokymentanus (OPJ]) 3aHnMaeTr neHTpaibHOE MECTO.

OP/l knaccupuuupyercsa Ha Tpu rpynnbl (Caamg Ne_ -

1) opraHu3alMOHHBIC JOKYMEHTHI (yCTaBbl, IIOJIOKCHHS, HWHCTPYKIIUH,
ITaTHOE paclUCaHue u Ap.);

2)  pacnopsauTeNnbHas ~— JOKyMEHTauus — (MpUKas3bl,  paclopsHKEHHS,
MIOCTAHOBJICHUS, PEIICHUS, YKa3aHUs U JIp.);

3) UudopmarmonHo-cripaBoUHas TOKyMeHTalus (MUCbMa, aKThl, MPOTOKOJIBI,
CIIPaBKHU U JIp.).

OPJl BxoguT B coOCTaB Jpyrux cucreMm (KaapoBas, Oyxrairepckas
JOKYMEHTAIMsI U Jp.), TaK Ha3bIBAEMbIX CHEIHAIbHBIX cucTeM. K coxanenuro, Ha
NPaKTUKE, BO MHOTHX CJIy4asiX, pa3IMuHbIE TPYMIbl JOKYMEHTOB paOOTAalOT MO

CBOUM IIpaBuJIaM, HC 06T)CIIHHCHHI)IMI/I CAVMHBIMU ITPUHIOUIIAMHU.
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3aKJII0UeHHe

VYmpaBnenue opraHuzanueil 00ecnedYrBaeTCs OTPOMHBIM  KOJIUYECTBOM
JTOKYMEHTUPOBaHHOW uH(popmaruu. Bce 1T0okyMeHThl, oOpamjaromuecs B
OpraHu3aluy, MOAPa3JeNsIIOTCd Ha JOKyMEHTHble 00pa3oBaHHsl (CHUCTEMBI,
MOJICUCTEMbI JOKYMEHTAIMH), BUJbl U PA3HOBUJHOCTH JOKYMEHTOB. JlIOKyMEHTHbIE
oOpa3zoBaHus  OOECNEUYMBAIOT  OCYIIECTBICHHE  OMNpPENEICHHBIX  (PYHKIUH
YOPABIEHUS WJIA BUIOB JEATEIBHOCTH oOpraHu3aiuuu. CHUCTEMBI, MOJACUCTEMBI
JOKYMEHTAILIMM BKIIKOYAIOT IECATKH BUJOB JOKYMEHTOB, XapaKTEPHBIX JJISI JAHHOTO
JOKYMEHTHOT'O 00pa30oBaHusl, KOTOPbIE B CBOIO OYEPE/Ib MOTYT COCTOSITh U3 MHOTHX

paSHOBI/I}IHOCTCﬁ HOKYMCHTOB.

Jlekuuio pazpadorai:
Homnent xadeapsr MC
K.T.H., JIOLIEHT B.E. Paukos
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